
President 
PTO Officer 

Whitlow needs you! 
What would you do? 
Preside and lead PTO meetings, prepare agenda, 
and act as primary contact with the school’s Principal. 

How would you contribute? 
You are the visionary “leader of the pack” and chief 
ambassador for the school.  Your role is essential for 
the PTO’s success. 

Are you a skilled listener and communicator who 
loves to lead?

What is the time commitment? 
2-4 hours per week



Treasurer 
PTO Officer 

Whitlow needs you! 
What would you do? 
Maintain the PTO’s financial records, budget 
development, collect and disperse funds, and 
generate financial reports. 

How would you contribute? 
You possess the power to make sure the PTO can 
financially super the goals that are essential to the 
PTO’s success. 

Do you get excited about budgets and number 
crunching?

What is the time commitment? 
1-3 hours per week



Secretary 
PTO Officer 

Whitlow needs you! 
What would you do? 
Record meeting minutes, maintain records and 
produce physical and electronic communications for 
the PTO. 

How would you contribute? 
You are the detail-oriented “fact finder” who is 
essential in communicating PTO events and activities. 

Are you a great listener who loves organization 
and working with others?

What is the time commitment? 
As needed monthly



VP Fundraising 
PTO Officer 

Whitlow needs you! 
What would you do? 
Set, plan and execute fundraising activities for Whitlow 
throughout the year. 

How would you contribute? 
Feel rewarded through monetary support to Whitlow 
through the fundraisers, profitable events and programs 
throughout the year.   

Do you get energized by motivating others to 
support a worthy cause?

What is the time commitment? 
2-3 hours per month



VP Membership 
PTO Officer 

Whitlow needs you! 
What would you do? 
Organize annual PTO membership, encourage 
membership growth, recruiting volunteers and retention 
throughout the year. 

How would you contribute? 
Your role is essential to creating a strong network 
between our school and parents. PTO supports teachers 
and students. 

Do you enjoy inviting parents get involved, feel 
valued and be connected to the school?

What is the time commitment? 
As needed, event dependent



VP Family Engagement 
PTO Officer 

Whitlow needs you! 
What would you do? 
Plan and organize family engagement outreach, 
programs and activities for the school year.  

How would you contribute? 
You create fun opportunities for the whole family and 
enrich our school community, .   

Do you love planning family-friendly events?

What is the time commitment? 
As needed monthly, event dependent



VP School Resources 
PTO Officer 

Whitlow needs you! 
What would you do? 
Big and small events and treats for our school 
community. 

How would you contribute? 
Facilitate staff appreciation events, oversee 5th 
grade committee, and plan annual Bingo night.

Do you love showing gratitude and lifting others 
up?

What is the time commitment? 
As needed, event dependent


